
 

 

 

 

25 November 2025  

 

Welcome to Peak Academy International School!  

We have created this document for you to use as a guide as you register for the Cambridge 
examinations. The guidelines provided in this document apply to Peak Academy (Centre 
#ZA340) which may differ from other examination centres. At Peak Academy we accommodate 
Peak students as well as private candidates. However, kindly note that exam seating is limited 
and therefore priority is given to Peak students.  

Peak Academy reserves the right of admission to all its facilities and reserves the right to decline 
registration for specific candidates. This decision is based on available capacity and any access 
arrangements a candidate may require. You are not guaranteed a seat in this exam session until 
the full examination fee has been deposited and cleared in Peak Group’s bank account. 

Peak Academy Exam Coordinator:  

If you have any questions throughout this process, please get in touch with our Exam 
Coordinator, Hannah Cilliers, using this email address: examco-ordinator@peakacademy.co.za 

Registration Dates for May/June 2026: 

Standard registration opens: 25 November 2025 

Standard registration closes: 13 February 2026 (please note that this includes requests for 
Access Arrangements). 

Late registration: 14 February – 13 April 2026  

Very late registration: 14 April – 16 April 2026 

Registration officially closed: 17 April 2026  
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The Registration Process: 

1. Visit our website: https://www.peakacademy.co.za/ 
2. Go to the ‘Cambridge Exam’ (Exam Registrations) Tab  
3. Select your relevant subjects (Cambridge consideration is needed) and click ‘Add to 

Cart’. Once you arrive at your Cart, please click ‘Checkout.’ 
4. You will arrive at the checkout page. Please fill in the form provided, then click 

‘Continue.’ 
5. Please make sure that all entered details are correct. Once confirmed click ‘Place Order 

& Pay’.  
6. You will be directed to the online pay gate. Please enter your details. 
7. Once you have paid, Peak Academy will receive your form of completion. 
8. Email correspondence will be sent to you. Please regularly check your emails. 
9. Once all details have been confirmed, you will receive an email with the candidate’s 

submitted SOE. This ensures that your exam spot is secure.  

Online Application Form:  

While we have made every effort to make this process as simple and efficient as possible, 
please note that it is your responsibility, as a parent and an exam candidate, to double check all 
the details given pertaining to the correct spelling of first names and surnames, the correct ID 
number, contact numbers, and email addresses, as well the subject information listed 
according to the exams to be written.  

You will need the following documentation to complete the application form:  

• a PDF copy of the candidate’s ID book/card or birth certificate  

• a jpeg ID photo sized photograph of the candidate  

Please make sure that you have all relevant documentation with you, so you can finish 
completing the form. 
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Statement of Entry:  

On receipt of the registration, an unsubmitted statement of entry (SOE) will be emailed to you 
which will give you another opportunity to double check all the information provided has been 
captured correctly onto the system. The statement of entry will include: the candidate’s full 
name (as it will appear on the final certificate from Cambridge), the subjects they are registered 
to write, the dates of their scheduled exams (please note that these dates are not in date order), 
and their candidate number (this is to be used on all exam papers and scripts).  

The statement of entry will be emailed to the email address that you have provided on the 
application form. You must reply to confirm that all the information provided is correct. Please 
pay attention to the dates on the statement of entry. Remember, the exams are not listed in date 
order, so candidates must check the information carefully. 

Late Registrations:  

We understand that you could have missed the deadlines set out above and we allow late 
applications after the due date. There are two stages of late entries (please see registration 
dates above). However, there are penalties associated to the late registration and can be found 
on the exam fees structure on our website.  

Withdrawals:  

Please note that should withdrawals be made after registrations have closed, subject fees will 
not be reimbursed (unless withdrawn due to medical reasons; a medical certificate will then be 
required).  

Examination Timetable:  

Cambridge exams are divided into different administrative zones. Our timetable is 
Administrative Zone 3. Your statement of entry will reflect the dates and days on which you will 
write your scheduled exam. The exam period runs for approximately two months (May – June & 
October – November). There are two sessions in a day (AM & PM sessions). Peak Academy will 
send you the centre information detailing the start time of these sessions to the 
parent/candidate email address provided on the application form a few weeks before the start 
of the examination session. 

 

 

 



 

 

 

 

Examination Venue:  

Our exam centre is located at Overflow Church. The address is 30 Main Road, Fish Hoek. 

Alternatively, practical exams will take place at Peak Academy. The address is 56 1st Ave, Fish 
Hoek.  

If you are a candidate that requires any access arrangements (excluding extra time) you may be 
scheduled to write your exams at Peak Academy’s Lower Campus. The address is 6 De Waal 
Rd, Fish Hoek.  

All email correspondence will inform the candidate of the location of their exam. 

Access Arrangements:  

Should your child require an access arrangement, please note that an Educational Psychologist 
Report is needed. This report must not be older than four years and must be submitted for 
consideration. This report needs to be uploaded and submitted with your registration form. The 
application for access arrangements is subject to consideration by the exam centre and 
Cambridge International directly. Requested access arrangements are not allowed if they affect 
the assessment objectives (e.g. A human reader will not be allowed in language exams). 
Additional fees will be charged for access arrangements. We will only consider a request on 
receipt of the Educational Psychologist Report, and we cannot guarantee approval on the 
requested access arrangements.  

Kind regards,  

Hannah Cilliers  
Peak Academy | Exam Coordinator 
ZA340  


